
 

  
 
 

ADMISSIONS POLICY 
 
 
Responsible Person: Headteacher 
Last Review Date: July 2019 
Next Review Date: July 2020 
 
 
In all AHS Policies, unless the specific context requires otherwise, the word “parent” imports the 
meaning parent, guardian, carer or any other person in whom is vested the legal duties and 
responsibilities of a child’s primary caregiver. 
 
If you require a copy of this document in large print, braille or audio format, please contact 
AHS’s Main Office. 
 
AHS employs the services of the following consulting companies to ensure compliance is met and 
best practice is implemented: 
 

Peninsula HR Online 
Peninsula Business Safe (Health and Safety) 

Care Check (DBS) 
Educare (online CPD) 
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Introduction 
Abingdon House School is owned and operated by Cavendish Education; the Proprietary Body 
also known as the Governing Body. Any reference to Governors means any Director of 
Cavendish Education. 

This Policy document is one of a series of AHS Policies that, taken together, are designed to 
form a comprehensive formal Statement of AHS’s aspiration to provide an outstanding 
education for each and every one of its students, and of the mechanisms and procedures being 
put into place to achieve this. Accordingly, this Policy needs to be read alongside all of these 
Policies in order to get the full picture, and should be read in conjunction with the Equality 
Policy, the Health and Safety Policy, the Promoting British Values Policy and the 
Safeguarding Children & Child Protection Policy in particular. All of these Policies have been 
written, not simply to meet statutory and other requirements, but to evidence the work that the 
whole School is undertaking to ensure the implementation of its core values, our ‘4 Cs’: 
Character 
Creativity 
Confidence 
Competence 

 
ADMISSIONS AT ABINGDON HOUSE SCHOOL 
  
We are firmly committed to inclusivity and to giving every child the best possible start in life. 
Irrespective of their special educational needs or disability, we consider all children for  
admission to the school where: 

● they would have the ability and aptitude to access our academic curriculum 
● our pastoral and social setting would be appropriate 
● we have the appropriate resources and facilities to provide them with the support that 

they require.  
 
Abingdon House School is able to accommodate a variety of needs and provisions through our 
specialist approach within a mainstream styled school.  We cater for pupils with specific learning 
difficulties such as dyslexia and dyspraxia, autistic spectrum condition, social communication 
difficulties and other associated needs.  Abingdon House School is appropriate for students with 
or without EHC Plans, as well as private or Local Authority funded, with each application being 
considered individually. 
  
The school does not cater for pupils with primary behavioural issues, where their behaviour 
requires a specific support outside of our mainstream style approach, and may considerably 
disrupt their learning and the learning of others.  We follow the National Curriculum and are 
unable to support students who require support below this level (such as P Scales). 
 
Enrolment is year-round, which means that we can consider students at any point in the year. 
We always aim, where possible, to have students start at the School at the beginning of a half 
or full term. 
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Please note that the School is housed in a four-storey building without a lift, so please let us 
know if you should need anything to accommodate your visit. 
  
Admissions Process 
  
Our process for Admissions is as follows: 
  

1. Contact the Head of Admissions to register your interest.  A tour of the school is highly 
recommended at this point. 

2. Fill in our admissions request form. 
3. For children on EHCPs, parents must inform the Local Authority of the application to 

AHS. 
4. Provide the school with all specialist reports, school reports and EHCPs where 

applicable.  These will be reviewed by the admissions team to determine if, in theory, 
based on the paperwork, we feel we could meet the child’s needs. 

5. Where it is deemed that AHS may be able to meet a child’s needs, they will then be 
invited to participate in trial days within the School.  They will be placed in a potentially 
suitable class and will engage in the normal School day. Teachers, therapists and 
SENCos will observe your child throughout the day.  For students on EHCPs, the LA 
must agree to the trial days to occur under the understanding that there is genuine 
support from the LA to place the student at AHS. 

6. From time to time, our team may deem it necessary to conduct some further 
assessments of your child during their time at the School.  NOTE:  Any assessments or 
reports written during the admissions process are for internal use only at AHS, and will 
not be distributed outside of the school. 

 
Before a place is offered at the school (and preferably prior to application): 
 

● Both parents must be in agreement of their child attending Abingdon House School 
before we would offer a place, as a close working relationship between parents and 
School is essential. 

● Parents must disclose to the school any known or suspected circumstances relating to             
their child’s health, development, allergies, disabilities and learning difficulties. The          
school reserves the right to subsequently withdraw any place offered based on            
incomplete disclosure of known or suspected SEND circumstances. 

● Based on such disclosure, the school will confirm whether or not it is able to fully meet                 
the needs of the child. 

 
ADMISSIONS OFFER 
If, following the admissions procedure, the admissions team feels that the student would be              
suitable for a place at AHS, an offer letter will be issued. There will be a deadline for                  
acceptance in the offer letter.  
To accept a place, an acceptance form, and any required deposits, must be completed and paid                
prior to the date on the offer letter. 
 
WAITING LIST 
AHS operates a waiting list when classes are currently full. 
To be placed on the waiting list, steps 1-4 of the admissions process must be followed. Should                 
an appropriate place become available, the parents will be contacted and trail days offered.              
The admissions process will continue as listed above. 
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When a place becomes available, the waiting list will be reviewed and students for whom that                
place may be appropriate will be offered a trial. Priority will be given to siblings of students                 
already at the school. 
 
ONGOING PLACEMENT  
At AHS, we work closely with our students and their families, and report on progress in a variety                  
of ways throughout the academic year. It is critical that we continually review their progress and                
ensure that the students are receiving the appropriate support and are progressing within our              
provision. 
 
Where a child’s SEND is identified, or develops, after the child has started at the school, we will                  
continue to support the child as long as: 
 

a) we have the appropriate resources and facilities to provide them with the support they              
require, and,  

b) we believe it is in the best interest of the child and of the school community to remain at                   
the school. 

 
Where, in our judgement, either of these conditions no longer apply, we reserve the right to                
withdraw a place at the school. In such circumstances, we will make every effort to support                
parents in finding alternative arrangements.  
 
APPEALS 
Admissions decisions are taken by a multi-disciplinary team, who consider the child’s individual             
needs and the needs of the whole school community. Where the team does not feel that AHS                 
could meet the child’s needs, the reasons for this will be detailed in writing following the                
paperwork review or the trial days. Further clarification can be requested from the Head of               
Admissions, however there is no right of appeal of the decision made by the admissions team. 
 
If you have concerns around the process that was followed, please raise this in line with our                 
Complaints Policy. 
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